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2 actions to do and then create GMR

Create first a GATEWAY ID

https://www.tax.service.gov.uk/customs/register-for-cds/isle-of-
man?_ga=2.33895265.1316600923.1607352432-965265470.1607352432

Record EORI NUMBER

https://www.gov.uk/eori

Create a GMR

https://www.gov.uk/guidance/register-for-the-goods-vehicle-movement-service#after-youve-registered
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https://www.gov.uk/eori

GATEWAY ID
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Start the process to get GATEWAY ID

iy GOV.UK Get an EORI number

213 ¥ This is a new service — your feedback will help us to improve it.

English | Cymraec

1 Back

Are you or your organisation based in
the Isle of Man?

() ves
o

Get help with this page.
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Selec the correct answer

iy GOV.UK Get an EORI number

1PN This is a new service — your feedback will help us to improve it.

English | Cymraeg

1 Back

Is your organisation part of a VAT
group in the UK?

VAT groups are when two or more companies or limited liability partnerships
register as one taxable 'person’ for VAT purposes in the UK.

OYes
—> OND

Get help with this page.
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Select create sign in details

it GOV.UK

S1AFW This is a new service — your feedback will help us to improve it

English | Cymraeg

Sign in using Government
Gateway

Government Gateway user [D
This could be up to 12 characters.

Password

:> Create sign in details
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Email of the person in charge to receive the notification / registration GATEWAY ID

1PN This is a new service — your feedback will help us to improve it

4 Back English | Cymraeg

Enter your email address

This will only be used to send you security updates or if you need to recover
your sign in details.

To confirm it is your email address we will send you a code.

Email address
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Compose your password

=1 FW Thisis a new service — your feedback will help us to improve it

4 Back

Create a password

Your password must be 10 or more characters. You can use a mix of letters,
numbers or symbols.

Password

Confirm your password

:> rrensen

Get help with this page
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Can be compagny name
iy GOV.UK

1V This is a new service — your feedback will help us to improve it

4 Back

Setup arecoveryword

Make a note of this word in case you need it in the future.
The word must:

* be between 6 and 12 characters
* not contain spaces or special characters

* not contain numbers

Recovery word

Get help with this page
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Continue the process

=1 VW Thisis a new service — your feedback will help us to improve it

English | Cymraeg

Set up recovery foryour sign
in details

You need to set up a recovery word so that you can get back into Government
Gateway if you forget your password.

Get help with this page
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Save the information and check the email received

W GOVLUK

1PN This is a new service — your feedback will help us to improve it

Your Government Gateway
userliDis:

wie have sent itto [ @M@l ]

You will need your user ID and your password each time you sign in to
Government Gateway.

Continue

Get help with this page
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)

Gove

!

Save the email

Gateway ID can be used for others electronic service into HRMC

rmmant fateway <norenlifercece camies ey
ment bLatéway <no-replyl@actess semnice.gov.uK =

ity GOV.UK

To

Your new Government Gateway user 1D is:

Your name

number

Keep this email or make a nofe of your user ID. You'll need it to sign in.

If you are not sharing this email account and did not request a Government

Gateway user ID contact HMRC.

This is an automatic email - please don't reply.

From Government Gateway

Brexit project - user guide EORI number creation

| 19/11/2020 |

12



Get a GB EORI
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Select the information

&y GOV.UK

GOV.UK uses cookies to make the site simpler. Find out more about cookies

| HM Revenue & Customs

English | Cymraeg

Choose the type of account
you heed

O Individual

Includes personal tax account, tax credits, Self Assessment and
Child Benefit

:> O Organisation

Includes limited companies, partnerships, charities, trusts and
estates

O Agent

Includes accountants acting on behalf of clients, payroll bureau
and bookkeepers

Get help with this page.
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Confirm the email for the EORI notification

Hﬁ.‘l‘.'i} GOV.UK Get an EORI number Sign out

=13 This is a new service —your feedback will help us to improve it.

English | Cymraeg

4 Back

What is your email address?

We'll use this to send you:

¢ the result of your EORIl application

* Updates on changes to CDS declarations and services

L]

financial notifications, including new statements and direct debit advance
notices

* exports notifications

Get help with this page.
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Confirmation of the email for EORI process

i GOV.UK Get an EORI number

1N Thisis a new service — your feedback will help us to improve it

En

4 Back

Check your email address

Emailaddress ingrid_team@hotmail.com

We'll send you a link to confirm your email address.

Is this the email address you want to use?
@ Yes, this is the email address | want to use

O No, | need to change this email

Get help with this page.
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Check the reception of the email for HMRC digital, and click into the link received

pLSEnice.gov.uk>

o

| @) HM Revenue & Customs

Verify your email address

Dear Customer
You've chosen to get electronic communications from HMRC.
Click on the link below to verify your email address.

hitpsiwww tax service. gov. uk/email-verification/verify?
token=ak1MRKJIYNZvQk9SY056RHPZSOJTVIMONZhIb2YZIMnozRZNDZNFYaE11BENoN2XxHUOC3c2NWEDIXL1RLMUEYeCtoRVNJK2 JXaTJUMHVEDGIUUmMpyODV3QnAZeGhTUOgzaDICcdITGRpL1JSL1JRaEdnCY

From HMRC Digital

If you're unsure an email is from HMRC:
= Do not reply to it or click on any links
= Report the suspicious email to HMRC - to find out how, go to GOV UK and search for 'Avoid and report internet scams and phishing

ondre Transférer

=l
o
=1
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Continue the selection

i GOV.UK Get an EORI number Sign out

1P This is a new service - your feedback will help us to improve it.

English | Cymraeg

4 Back

Where is your organisation
established?

O UK
O The Isle of Man
O The Channel Islands
:> O A country in the EU other than the UK
O Outside the EU

» Countries inthe EU

Get help with this page.
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Select into the list proposed

.'v.i"}“.'if GOV.UK Get an EORI number Sign out

SISV Thisis a new service — your feedback will help us to improve it.

English | Cymraeg

4 Back

What do youwant to apply as?

an organisation

asole trader

OO0

an individual

Continue

Get help with this page.
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Record the full correct name of the registration

'é‘g*.bm' G OV. U K Get an EORI number Signout

1P Thisis a new service - your feedback will help us to improve it.

English | Cymraeg

41 Back

What is your registered organisation
hame?

Get help with this page.

Brexit project - user guide EORI number creation | 19/11/2020 | 20



Select the answer

English | Cymraeqg

4 Back

Does your organisation have a Unique
Taxpayer Reference (UTR) humber
issued in the UK?

You will have a UTR number if your organisation pays corporation taxin the

() ves
= (e

» Can'tfind your Corporation Tax UTR number?

Get help with this page.
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Complete the elements of the compagny subscribing

iy GOV.UK Get an EORI number Sign out

=13 V:8 This is a new service — your feedback will help us to improve it.

English | Cymraeg

4 Back

Enter your organisation address

Addressline 1

Address line 2 (optional)

Town or city

Region or state (optional)

Postcode (optional)

Country
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Record the creation date

5 GOV.UK Get an EORI number Signout

=108 Thisis a new service —your feedback will help us to improve it.

English | Cymraeg

4 Back

When was the organisation
established?

Enter the date your organisation was established
For example, 31 31980
Day Month Year

Get help with this page.
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Confirm the contact information with email and address to confirm

Get an EORI number Sign out

IR This is a new service - your feedback will help us to improve it.

English | Cymraeg

4 Back

Who canwe contact?

We will use these details to contact you about your EORI number. We will also
use them to contactyou if there are any issues with your customs activities.

Fullname

Emailaddress

ingrid_team@hotmail.com

Telephone
Only enter numbers, for example 01632 960 001

Fax (optional)
Only enter numbers, for example 01632 960 001

Is this the right contact address?

We will use this address to contactyou

13 rue de 'aérodrome
GRANDPUITS BAILLY CARROIS
J7720

France

O ve
O e
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Record the information required

Does your organisation use a
shortened name?

For example, Her Majesty's Revenue and Customs is known as HMRC.

O
o

Get help with this page.
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Record the information required

Get an EORI number

iy GOV.UK

Signout

113 0.Y This is a new service —your feedback will help us to improve it.

4 Back

What is the Standard Industrial
Classification (SIC) code for your
organisation?

A SIC code is a 3 digit number that helps HMRC identify what your
organisation does. In some countries itis also known as a trade number. Ifyou

do not have one, you can search for a relevant SIC code on Companies House
(opens in a new window or tab).

SIC code

Get help with this page.

English | Cymraeg

Range of SIC Codes $

0100-0999
1000-1499
1500-1799
1800-1999
2000-3999
4000-4999
2000-2199
5200-5999
6000-6799
7000-8999
9100-9729
9900-9999

https://siccode.com/

L 13

Division
Agriculture, Forestry and Fishing
ining
Construction
not used
Manufacturing
Transportation, Communications, Electric, Gas and Sanitary service
Wholesale Trade
Retail Trade
Finance, Insurance and Real Estate
Services
Public Administration

Monclassifiable
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Select the answer

i GOV.UK Getan EORI number

11NN This is & new service —your feedback will help us to improve it.

English | Cymraeg

4 Back

Is your organisation VAT registered in
the UK?

() ves
= O

Get help with this page.

Brexit project - user guide EORI number creation | 19/11/2020 | 27



Select the answer and complete VAT EU number of the compagny

Get an EORI number

1108 This is & new service —your feedback will help us to improve it.

English | Cymraeg

1 Back

Is your organisation VAT registeredin
other EU member countries?

= (e Next slide could be different and you
O N need to record the EU VAT number

Get help with this page.
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Select the information

110 This is a new service —your feedback will help us to improve it.

English | Cymraeg

4 Back

Do you want to include your
organisation name and address on the
EORI checker?

HMRC will add your EORI number to a public checker kept by the European
Commission. You can also agree to include your organisation name and
address. This can help customs and freight agents identify vou and process
your shipments.

O Yes - | want my organisation name and address on the EORI| checker

:> O Mo - Just show my EORI number on the EORI checker

Get help with this page.
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Confirm or change the elements

g GOV.UK Get an EORI number

11308 This is & new service —your feedback will help us to improve it.

E
Checkyour answers
Start again
Qrganisation name Change
Change

Corporation Tax UTR number

Organisation address YO u r Change
elements to

Date of establishment h k Change
Contact Change
Shortened name Mot entered Change
UKVAT Number Mot entered Change
Postcode of your UK VAT

. . Mot entered
registration address
UK VAT effective date Mot entered
EU VAT numbers Mot entered Change
Standard Industrial
Classification (SIC) code 7997 Change
Qrganisation details included Mo -Just display my EQORI number

Change

on the EORI checker onthe EORI checker
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Confirmation on the screen
The approval will arrive soon after per email

Get an EORI number Sign out

[:1F.Y This is a new service - your feedback will help us to improve it

English | Cymraeg

Your EORI number will be ready to use within 48 hours. It

will appear on the EORI validation checker within 5 days. It

Name & IS You should only share it with trusted business partners or
number approved customs representatives. For example, you

s e should give it to your courier or freight forwarder. They will
use it to make customs declarations on your behalf.
If you move goods to or from Northern Ireland

We have sent you a confirmation email.

Download a PDF of your EORI number(266kb)

Denrlozd anaceessbletextileofour EOR! number(12:0) From 1 January 2021, you will need an EORI number
EORlvaltaion ko ithin dov. s o o et 1 starting with XI if you:

fossrod sttt rstedburss s pred o 5 > move goods between Northern Ireland and non-EU

forwarder. They will use t to make customs declarations on your behals, countries

If you move goods to or from Northern Ireland make a declaration in Northern Ireland

From anuary 2021 you il need n EORI nurbersaring it X oo get a customs decision in Northern Ireland

i o Apply for an EORI number that starts with XI.

e —— If you have an EORI number issued by an EU country, you
300 have n EORI namber ssued by an EU country ou do ot need do not need to obtain an EORI starting with XI.

obtain an EORI starting with XI.
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https://www.tax.service.gov.uk/shortforms/form/EORIContact

Approval per email

i GOV.UK

| @ HM Revenue & Customs

You successfully applied for an
Economic Operator Registration
and Ildentification (EORI)
number

Dear Aeroclub Marcel Dassault

Your EORI application for aeroclub marcel dassault on 7 Dec 2020
has been successful.

To see your EORI number
1. Go to GOV.UK.
2. Search for 'Get an EORI'.

3. Select the link on the ‘Get an EORI' page that says ‘'Check the
status of an application you have already made’.

If you need help

Phone HMRC on 0300 200 3700. This is available 8am to 6pm,
Monday to Friday (closed bank holidays).

You can also find more information about this subject on GOV.UK.

For security reasons we have not included a link with this emalil.
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Create GMR
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If you login Before 23 december 2020, the service is not available

% GOV.UK

=108 This is a new service - your feedback will help us to improve it.

Sign in using Government
Gateway

it GOV.UK Get a goods movement reference

Government Gateway user D
m This is & new service - your feedback will help us to improve it.

This could be up to 12 characters.

Sorry, the serviceis
Password unavailable

You will be able to use the service from Wednesday 23 December 2020,
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After login in via GATEWAY ID, the service will allow to get a GMR

press “start” and select the correct crossing

Get a goods movement reference

{0 GOV.UK Get a goods movement reference
This is a new sarvice ~ your feecback will help us to improve it
CLACE This is a new service = your feectack will help us 1o improve it
Back

Getagoods movement Where is this crossing going
reference from and to?

P> Help with directio
You need to create a goods movement reference each time you make a ok =
crossing in either direction between the EU and Great Britain or between
Great Britain and Northern Ireland, @ Froma port in the EU into Great Britain (England, Scotland and
Wales)

You can create a draft goods movement reference and return to complete it
within 28 days. If you do not make any updates within 28 days, your goods
movement reference will expire and you cannot use it,

O From Great Britain into Northern Ireland

O From Northern Ireland into Great Britain
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Check and create (or correct via change button)
And select « update your draft with more information » to continue

i GOV.UK Get a goods movement reference
Draft created
This is a new service = pour feedback will hedp us fo marce it
Back Your draft goods movement

reference
Check the direction GMRI8ZCX3CKC

Direction From a port in the EU into Great Change What happens next
Britain (England, Scotland and :
Wales) You can use this draft goods movement reference to make transport
bookings.

You must update it before you travel with all of the mandatory information.

Creating a draft goods movement reference (GMR) You can update it at any time before you travel

Selecting Create GMR will create your goods movement reference which you

can use to make transport bookings. The status of a goods movement reference can change, you must check the

status on the dashboard and correct any errors before travelling to the port,

o ou will rot be able to change the direction once you create a draft Update your draft with more information
goods movement reference. You can add and update the origin and FEvCRrem =

destination ports at any time before you travel.

Go back to the dashboard

Create GHMR
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ity GOV.UK Get a goods movement reference

Record section by section

Section 1 : select route and continue to select carrier

GIRF-W This s & mew service - your Teedback will help us B irmpaoee i,

ity GOV.UK Get a goods movement reference Section 1: About your crossing

This ks a rew service - your feedback will help us to impeove it S e;lec t t h e p la nn Ed rou t e

Update G M R I Bzcx 3c Kc ?Ultm the ports for the crossing that this goods movement reference applies
direction: EU to GB )

Select a port of departure
I Calais

1. About yourcrossing

Select Eurotunnel
for DPD network

Select the planned route Mot started Select a port

Folkestone (Eurotunnel)
Tllhl,.lry

2. About your vehicle

Caonfirm if the driver will travel with the vehicle Mot started

ezl h this page (o o
Enter the wvehicle registration numbser Mot started
Enter umit numbers Mot started CTACW This bs a new sorvice = your leedback will help us ta lmgrove it
Back
3. About your declarations
Confirm if the vehicle contains goods Mot started Section 1: About your crossing
-
Enter declaration reference numbers Cannot start yet SEI'ECt a carrier
@ DFDS Seaways
Cnmplating your gmds movement reference O PEO Ferrles
You must complete all of the sections relevant to this crossing before you go O Unknown
to the port
Dealete this goods movement reference
(Gt halp with this page (opens in new tab) Ceir®t heirlp with this page (opens in news tab)
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Record section by section
Go to section 2 — 1st step (you will have section 1 completed)

(it GOV.UK Get a goods movement reference

This Is a new service - your feedback will hedp us to improve it y Get a gOOdS movement feference

ke will help us 10 impeoave it

Update GMR18ZCX 3CKC i 5.2 new service - your fesat
direction: EU to GB

1. Aboutyourcrossing Section 2 - About your vehicle

Confirm if the driver will
travel with the vehicle on the

2. About yourvehlcle crossing
Confirm If the driver will travel with the vehicle Not started
@ Yes, the driver will travel with the vehicle

Enter the vehicle registration number Not started
O No, the trailer will be left at the port

Enter unit numbers Not started

3. About your declarations

Confirm if the vehicle contains goods Mot started

Enter declaration reference numbers Cannot start yet

Completing your goods movement reference

You must complete all of the sections relevant to this crossing before you go
to the port

Delete this goods movement reference
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Record section by section
Continue the section 2 — 2nd step

ity GOV.UK Get a goods movement reference

LIRFW This is a new service - your feeaback will heldp us to inprove it

Update GMR 1 8ZCX 3CKC ity GOV.UK Get a goods movement reference
direction: EU to GB This i 8 new Service - pour leedback will help us 1o mprove it

Back

1. Aboutyour crossing
Select the planned route Completed Section 2 - About your vehicle
Enter the vehicle registration
2. About your vehicle n u m b er

Confirm if the driver will travel with the vehicle Not started
Enter the vehicle registration number Not started Wou can find this on the number plate, or licence plate of the vehicle bringing

the goods to the port.

Enter unit numbers Not started
[Pee 6234
3. About your declarations _
Continue
Confirm if the vehicle containg goods Mot started
B qe (ap ek [ e 1
Enter declaration reference numbers Cannot start yet

Completing your goods movement reference

You must complete all of the sections relevant to this crossing before you go
to the port
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Record section by section
Finish the section 2 — 3rd step

{it GOV.UK Get a goods movement reference

LTSRN This is a new service - your feeatback will hedp us to improve it

Update GMRI18ZCX 3CKC
direction: EU to GB

1. About your crossing

Select the planned route Completed

2. About your vehicle

Confirm if the driver will travel with the vehicle Not started
Enter the vehicle registration number Not started
Enter unit numbers Not started

3. About your declarations

Confirm if the vehicle contains goods Not started

Enter declaration reference numbers Cannot start yet

Completing your goods movement reference

You must complete all of the sections relevant to this crossing before you go
to the port

Delete this goods movement reference

iy GOV.UK Get a goods movement reference

Section 2: About your vehicle

Enter unit numbers
Enter a trailer number (optional)
|;:.1I-.1.5-r. a3
Tl I

Enter a container reference number (optional)

Container 1

Container 2

l |
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b GOV.UK Get a goods movement reference

Record section by section
Section 2 complete, go to section 3 for step 1 and 2

9 GOV.UK Get a goods movement reference o )
Section 3 - About your declarations

i Confirm if the vehicle

Update GMRI8ZCX 3CKC contains goods
direction: EU to GB (@) ver. the vesicia contams goods

O M, B saehibclis b ety
1. About your crossing

oo o ==

firm H the crrewr m il trawed with the vehicle Comploted

Get a goods movement reference

Completed

3. About your declarations

Confirm if the vehicle contains goods Mot started Section 3: About your declarations
Enter declaration reference numbers Cannaot start yet Enter a transit MRN
[-'t WWI23456789123456 ]
Completing your goods movement reference
You must complete all of the sections relevant to this cressing before you go Ceafirm the type of document
to the port @ = .
ransit Accompanying Document (TAD)
3 O Transit Security Accompanyng Document (TSAD

Delete this goods movement reference

(et halp with this page {ope 1 new fal)
Continue

Brexit project - user guide EORI number creation | 19/11/2020 | 41



Record section by section
All steps are completed , select continue and add all MRN

ik GOV.UK Get a goods movement reference

m Thek i & Ay By [

Update GMR 18ZCX 3CKC

direction: EU to GB

1. Aboutyourcrassing

t thie planeed route Complabed
2, About yourvehicle
| wittm ik Cosplabed
reqht Complibed
Ca=glabed
3, About your declarations
st aing oo Complabed
Complobed
Completing your goods movemnént reference
o hag CompliFlad Sl o1 BN S0 thondg nilirdaes R0 thel CRORSING. SElect

CORIfE 10 CHECK WOUF Eawsers SER0nE you G0 o B pt

Get a goods movement reference

Section 3: About your declarations

You have added 1 declaration

WWWI23456789123456

Transit declaration
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Confirmation to get GMR and print

EEEED T 0 cow 50rvice » s brihach wil betp ot 10 oo

wy GOV.UK Get 2 goods movement reference

e ——— Present this goods

movement reference at
Check your answers the port

Goods moverwet reference G0 20 0nC GMR ' 8ZCX 3CKC

Dvecman From 2 00t in the TU oo Gowat Brean (Ergand Soomand and Waes)
About your movement
Parced 1outs Dwpartrg Colans

Arweg Dover

Carviet: DFDS Sesman Planred route Calai 20 Dower

Vehicle regstration P53 6234

sunber
About your vehicie

Tradler numbers 123456
Drivee Lraveding with e ver
rebucle

What happens next

Stment Bha oo movemeryt reference At She port

BN AT NN ambe PRH OO

Trades and contumes sumbery 123458

About your declaraticns
— S The LAl o pour SOOdE mOverment references on the
POl DOV Gy e p Sanhbord You witl Lo alie 10 wee ATy SITOES OF INMPection teguemits there
T INETE A0 H10rS O yOur SOOSE Movemerr! NAtence pou will A00d 15 COfrect
ham Sedtre Haweling 1o e port
Declarstion reference Tyoe Salwty & wcerty swierence

ou Lan Change avy Of e informabion n this gOods Mowerren! relerence a1
WAWIZMS6TEIIN5E Tearset Soclrwson . Ay Lime Delore pou check i The Sarcode and referencs mill slay e s, 10
you ooly reed to print or share this once

Finish your goods movement reference

T 0 0T TP 13 T Dl OF your BAawiaape. T Detids pin M DrOvedng are COMC!

Brexit project - user guide EORI number creation | 19/11/2020 | 43



ﬁ dpdgroup

Brexit project - user guide EORI number creation \ 19/11/20204





